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Eldercare – Data Administrator


	Person Specification
	Data Administrator

	Company:
	New church Housing Services Ltd, TA Eldercare

	Salary:
	

	Responsible For:
	N/A

	Responsible To:
	Control Centre Manager

	Person Specification:
	· Excellent Communication Skills both Oral and Written

· Ability to work both as a member of a team and independently.

· Ability to Value the Diversity of all team members

· Ability to prioritise and work to deadlines.

· Self-motivated.

· Ability to work with large amounts of data and make amendments accurately.

· Ability to keep accurate and thorough records.

· Familiar with using computer systems.

· Organised.

· An appreciation of the significance of maintaining accurate and up to date data in order to provide an excellent social alarm service.



	Job Reference:
	

	For an informal discussion please contact:
	Heidi Petersen




